CARES Act - Resource Partner Grants
Reporting Data to EDMIS
April 23, 2020

EDMIS will be undergoing some small changes in order to support the data collection needed to calculate
metrics. The metrics will measure our Resource Partner’s activities directly related to the COVID-19
Pandemic Impact on Small Businesses.

EDMIS Changes:

e The creation of a Funding Source Code, “CARES”, that indicate that the activities/services provided
under that CARES Act Grant. (Applicable to the 641 and the 888)
e The creation of two (2) new categories for Nature of Counseling Requested and Nature of
Counseling Provided on the 641, specific to COVID-19 Pandemic.
1. COVID-19 Finance/Capital
2. COVID-19 General Support
e The addition of four (4) Financial Assistance (on the 641 as SBA Financial Assistance) categories to
record clients who have received capital via those programs.
1. PAYROLL PROTECTION PROGRAM (PPP)
2. ECONOMIC IMPACT DISASTER LOAN (EIDL)
3. OTHER SBA DISASTER LOAN FOR COVID-19
4. STATE/LOCAL COVID-19 LOANS OR GRANTS
e The addition of three (3) values for Referred Client To on the 641 to capture if clients are referred to
SBA’s PPP Program, SBA’s Disaster Assistance for the EIDL or other disaster loan, or to State or local
COVID-19 programs.
1. SBA Capital Access (PPP)
2. SBA Disaster Assistance
3. State/Local COVID-19 Assistance
e The creation of two (2) new categories for Training Topic on the 888, specific to COVID-19.
1. COVID-19 Finance/Capital
2. COVID-19 General Support

These changes will not require changes to the XML formats currently used for 641 uploads
(Counseling/Individual Training Sessions) or 888 uploads (Training Events). These changes are only
extending the list of values that are valid for upload to EDMIS for those fields.

For those who are manually entering data into EDMIS, the data entry process has not changed. You will see
the additional values on the screen or in the drop downs as you move through the data entry. PLEASE
REMEMBER to select a Funding Source Code of “CARES” for the 641s (found on Part 3) and the 888; this
code is used to determine which records to count towards the COVID-19 metrics.

The Form 641 below indicates the changes in value selections that are being made.
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CARES Act - Resource Partner Grants

EDMIS Changes - SBA Form 641 for COVID-19 Pandemic
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Although the 641 is the preferred means of capturing any counseling provided (a signature will NOT be
required during this time), with the volume of requests that you are receiving it may not be possible to
collect a 641 for each person you are providing a service to. To ensure that EDMIS is still able to capture the
data for the metrics and give you credit, we are asking that you track in as much detail as possible on a
spreadsheet these clients and then submit an 888 record to provide us the data. See the 888 below for
instructions on how this can be done.
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CARES ACT — Resource Partner Grants
Collection of Clients Counseled Not Filling Out an SBA Form 641 on SBA Form 888
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The previous 888 example is the work-around to be used to capture individual counseling sessions where it
was not possible to get a 641. If you are starting to provide “group counseling sessions” where a counselor
and/or business advisor may be providing support to more than one client at a time, please consider these

as Training Events and file an 888 just as you normally would. Please see the 888 below.
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Technical Guidance — 641 XML Uploads

Funding Source Code: “CARES”

New Value (Code):

Code Description

CARES CARES Act Funding (COVID19)

XML Element Definition

<l-- Part 3: Counselor Record >
<xs:element name="CounselorRecord">
=xs:complexType=
<xSiSequUence>
<xs:element name="5BASessionNumber" type="Positive5mallintegerType" minOccurs="0"/>
<xs:element name="PartnerSessionMumber" type="String20Type" />
<xs:element name="FundingSource" minOccurs="0">
<xs:simpleType>
</xs:simpleType>
<fxs:element>

Nature of Counseling Requested:

New Values (Codes):

Code Description
18 COVID-19 Financing/Capital
19 COVID-19 General Support

XML Element Definition

=l- Part 2: Client Intake -->
<xs:element name="Clientintake" minOccurs="0">
<xs:complexType:=
<Xs:5equencer
=xs:element name="Race" minOccurs="0" maxOccurs="5">

<xs:element name="CounselingSeeking" minOccurs="0"=
<xs:complexType>
<XS:segquences
<xs:element name="Code">
<xs:simpleType>
</xs:simpleType>
=/¥s:element=
<xs:element name="0ther" type="String255Type" minOccurs="0"/>
</xs:sequence>
<fxs:complexType>
<fxs:element:>
</xs:sequence>
= /xs:complexType=
</xs:element>

UPDATED: April 23, 2020 EDMIS Configuration for CARES Act



Nature of Counseling Provided:

New Values (Codes)

Code Description
18 COVID-19 Financing/Capital
19 COVID-19 General Support

XML Element Definition

<l-- Part 3: Counselor Record -->
<xs:element name="CounselorRecord">
<xs:complexType:
ZXsisequences
«<xs:element name="SBASessionNumber" type="PositiveSmallintegerType" minOccurs="0"/>
<xs:element name="PartnerSessionNumber" type="String20Type"/>

<xs:element name="CounselingProvided" minOccurs="0">
<xs:complexType>
<¥sisequences
<xs:element name="Code">
<xs:simpleTypes
<xs:restriction base="xs:positivelnteger"=
<xs:enumeration value="1"/>

<xs:enumeration value="99"/>
<fxs:restriction>
</xs:simpleType>
<fxs:element>
<xs:element name="0ther" type="5tring255Type" minQOccurs="0"/>
<fxs:sequence>
=/xs:complexType>
<fxs:element>
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SBA Financial Assistance:

New Values (Codes):

Code

Description

7

PAYROLL PROTECTION PROGRAM (PPP)

8

ECONOMIC IMPACT DISASTER LOAN (EIDL)

9

OTHER SBA DISASTER LOAN FOR COVID-19

10

STATE/LOCAL COVID-19 LOANS OR GRANTS

XML Element Definition

<l-- Part 3: Counselor Record —>
<xs:element name="CounselorRecord">

<xs:complexType>
<Xsisequences
=xs:element name="5BASessionMumber" type="PositiveSmalllntegerType" minOccurs="0"/>
<xs:element name="PartnerSessionNumber" type="String20Type"/>

<xs:element name="ResourcePartnerServiceContributed" minOccurs="0">
<xs:complexType>
<Xsisequence>
<xs:element name="5BALoanAmount” type="PositiveMoneyType" minQccurs="0"/>

<xs:element name="5SBAFinancialAssistance" minOccurs="0">
<xs:complexType>
<¥sIsequence>
<xs:element name="Code">
<xs:simpleType>
<xs:restriction base="xs:positivelnteger"=
<xs:enumeration value="2"/>

<xs:enumeration value="399"/>
<[xs:restriction=
</xs:simpleType>
<fxs:element>
=xs:element name="0ther" type="5tring255Type" minOccurs="0"/>
<[xs:sequence>
</xs:complexType>
<fxs:element=
«/xsisequence>
</xs:complexType>
</xs:element>
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Referred Client To:

New Values (Codes)

Code Description

SBACA SBA Capital Access (PPP)

SBADA SBA Disaster Assistance

LOCAL State/Local COVID-19 Assistance

XML Element Definition

<l-- Part 3: Counselor Record —>
<xs:element name="CounselorRecord">
<xs:complexTypesx
<xs:sequences

<xs:element name="SBASessionNumber" type="PositiveSmallintegerType" minOccurs="0"{>
<xs:element name="PartnerSessionNumber" type="String20Type"/>

<xs:element name="ReferredClient" minOccurs="0">
<xs:complexType>
<ysisequences>
<xs:element name="Code">
<xs:simpleType=
<xs:restriction base="xs:string">
zxs:enumeration value="USTDA" />

wxs:enumeration value="PTAC"/>
<fys:restriction>
<fxs:simpleType>
<fxs;element>
<xs:element name="0ther" type="5tring255Type" minOccurs="0"/>
<[xs:sequence>
<fxs:complexType>
=fxs:element:
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Technical Guidance — 888 XML Uploads

Funding Source Code: “CARES”

New Value (Code):

Code Description

CARES CARES Act Funding (COVID19)

XML Element Definition

<l—- Management Training Report (Form 388) --=
=xs:element name="ManagementTrainingReport">
=xs:complexType=
<XSIseqUences
<xs:element name="Version"/>

maxOccurs="unbounded"/>
</xsisequences
</xs:icomplexType=
=/xs:element=
<xs:complexType name="ManagementTrainingReportType">
<¥s:seguences
<xs:element name="SBATrainingNumber" type="PositivelntegerType" minQOccurs="0"/>
<xs:element name="PartnerTrainingNumber" type="5String20Type"/>
<xs:element name="FundingSource" minOccurs="0"=
<xs:simpleType>
=<ys:restriction base="xs:string">
<xs:enumeration value="1738"/>

<xs:enumeration value="JA10"/>
</¥s:restriction>
<fxs:simpleType>
=/xs:element>

<xs:element name="ManagementTrainingRecord" type="ManagementTrainingReportType'
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Nature of Counseling Provided:

New Values (Codes)

Code Description
18 COVID-19 Financing/Capital
19 COVID-19 General Support

XML Element Definition

«<l-- Management Training Report (Form 888) -->
<xs:element name="ManagementTrainingReport">
=xs:complexType>
<xsisequence>
<xs:element name="Version"/>
<xs:element name="ManagementTrainingRecord" type="ManagementTrainingReportType"
maxOccurs="unbounded"/>
</xs:sequence>
<fxs:complexType=
<fxs:element>
<xs:complexType name="ManagementTrainingReportType">
<xSisequence>
<xs:element name="SBATrainingNumber" type="PositivelntegerType" minOccurs="0"/>
<xs:element name="PartnerTrainingNumber" type="String20Type"/>

<xs:element name="TrainingTopic" minOccurs="0"=>
<xs:complexType>
<Xs:isequence>
=xs:element name="Code">
<xs:simpleType>
<xs:restriction base="xs:positivelnteger">
<¥s:enumeration value="1"/>

<y¥s:enumeration value="99"/>
=fxs:restriction=
</xs:simpleType>
<fxs:element>
<xs:element name="0ther" type="String80Type" minOccurs="0"/>
=/xs:sequence>
</xs:complexType>
<fxs:element=
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641 XML Example

<?xml version="1.0" encoding="UTF-8"7>
<1-- EDMISZ2 Client/Counseling (E41) Testing Mew Options for COVID -->
- <CounselingInformation=
<Version>=17.0</Version>
—#1
- <CpunselingRecord>
<PartmerClientNumber>12345</PartnerClientN umber=
- <Location=
<LocationCode>54321</LocationCode>
< fLocation =
<ClientType>3</ClientType>
- «<ClientRequest>
- =AddrassPartl>
<ZipCode>55558</ZipCoda>
</AddressPartl>
<SurveyAgresment=N</Surveyfgreement >
- <ClientSignature=
<Date>=2020-04-09</Data==
=0nFile=¥=,/0nFile>
</ClientSignature>
<fClientRequest>
- =Clisntintake>
<Race=F < Race>
<Ethnicity >HN</Ethnicity =
<Gender>M</Gender=
< Disability=2=/Disability=
<MilitaryStatus>3</MilitaryStatus=
- =Media>
“Code=12</Coda>
< /Media=
<CurrentlyInBusiness=¥</CurrentlyInBusiness =
<CurrenthyExporting>MN</CurrentlyExporting =
<CompanyMame>ABC Company</CompanyMame>
<BusinessType>54</BusinessType =
- <BusinessOwnership>
“Male=100</Mala>
<Female>=0</Female>
< /BusinessOwnership=
- <BusinessStartDatePart2>
“<Month=10</Month>
<Year=2017<Year=>
</BusinessStartDatePartZ >
<Business0Online =¥ < /Business0Online >
<HomeBasedBusiness>¥</HomeBasedBusiness >
<ClientIntake_Certified8a>=MN</ClientIntake_CertifiedSa>
<TotalMumberOfEmployees >4 </TotalMumberfEmployess =
< NumberOfEmployeesInExportingBusiness = 0</NumberOfEmployeesInExportingBusiness>
- =ClientAnnualincomePart2 =
<GrossRevenues>100000.00</GrossRevenuas >
< Profitloss= 10000.00<=/ ProfitLoss =
< ExportGrossRevenuesOrSales>0.00</ExportGrossRevenuesOrSales =
<fClientAnnuallncomePart2 =
- <LagalEntity>
<Code>3</Coda>
</ LegalEntity =
- <CpunselingSesking>
<Code=18</Code>
</CounselingSeeking =
<ClisntActivelnactive =A</ Client&ctivelnactive>
=fClientIntaka>
- <CounselorRecord>
<PartnerSessionMumber=54321_A</PartnerSessionNumber>
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641 XML Example (cont)

- <CopunselorRecord =
<PartnerSessionMumber>=54321_A</PartnerSessionMumber>
<FundingSource >CARES</FundingSource>

- <AddressPart3>
<ZipCode>55558</ZipCoda>
<fAddressPart3>
<CurrentlyInBusiness>¥</CurrentlyInBusiness =
- <BusinessStartDatePart3=
<Month=10</Month=
<Year=2017</Year>
</BusinessStartDatePartZ =
<TotalMumberOfEmployees = 4</TotalMumberOfEmployeeas=>
<MumberdfEmployeesinExportingBusiness>= 0=/ NumberMEmployeesInExportingBusiness >
- <ClientAnnuallncomePart3=
<GrossRevenues> 100000.00</GrossRevenuas >
< ProfitLoss=10000.00<ProfitLoss >
<ExportGrossRevenuesOrSales>0.00</ExportGrossRevenuesOrSales =
<GrowthIndicator>¥Y<,/GrowthIndicator=
< /ClientAnnuallncomePart3=
- <ResourcePartnerServiceContributed =
<SBALoanAmount>0</SBALoanAmount =
<MNonSBALcanAmount>0</NoenSBALoanAmount=
<EquityCapitalReceived = 0</EquityCapitalReceived >
=< NumberOfContractsReceived =0 </NumberOfContractsReceived =
<5BALcanAmountTxnNmb=0</SBALoanfmountTxnMNmb=
<MNonSBaALoanAmountTxnMNmb=0</NonSBALoanAmountTxnNmb=
<EquityCapitalReceived TxnNmb>0</EquityCapitalReceived TunNmb=
< GovernmentContractValue> 0</GovernmentContractValue>
- <SBAFinancialAssistance>
<Copde=8</Code=
< fSBAFinancialAssistance >
< ResourcePartnerServiceContributed =
- <CounselingProvided >
“<Code=18+</Coda>
</CounselingProvided=
- <ReferredClient>
<Code>=>LOCAL</Code>
< /ReferredClient>
=<SessionType=2</SessionType>
- <Language>
=Code>1=</Code>
</Language>
<History>2</History =
<DateCounseled > 2020-04-21< /DateCounseled =
<CounselorMame>Jane Doe</Counselorflame>=
- <CounselingHours>
<Contact=>0.50</Contact>
<Prepara>0.50</Prepara>
<Travel=0.00</Travel>
</CounselingHours>
- <MoreThanOneCounselorAttend>
< Answar=MN</Answers
</MoreThanOneCounselorattend =
<ExportCountries > < fExportCountries >
<ClisntActiveInactive = A</ClientActivalnactive>
< /CounselorRecord >
</CounselingRecord=>
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888 XML Example - Collection of Clients Counseled Not Filling Out an SBA Form 641 on SBA Form 888

=<7xml version="1.0" encoding="UTF-8"7=
- <ManagementTrainingReport>
<Version>=17.0</Version>
- < ManagementTrainingRecord =
<PartnerTrzininglumber> ABCDE </PartnerTrainingMumbar=
<FundingSource=CARES </FundingSource=
- <l ocation>
< LocationCode>=>543221 </ ocationCode=
<fLocation =
<DateTrainingStarted > 2020-04-01</DateTrainingStarted =
=< MNumberOfSessions>25</NumberOfSessions>
<TotalTrainingHours>35 </ TotalTrainingHours >
=<TrainingTitle=COVID-19 COUNSELING: April 2020</TrainingTitle>
- =TraininglLocation>
< Ziplode>=>55740</ZipCoda>
</TraininglLocation >
- <NumberTrained >
=Total=20=/Total=
<CurrenthyInBusiness>0</CurrenthyInBusiness>
< MotretlnBusiness>0-<,/NotYetInBusiness>
< Disabilities>0+</Disabilities>
<Women>0-</Women=>
<Veterans=>0</Veterans>
= ServiceDisabledVeterans>0+</ServiceDisabledVeterans >
<ReserveGuard=0<=,/ReserveGuard =
</NumberTrained>
- <MNumberMinoritiesTrained =
<Total=0=Total=
- <Race>
<Asian>0</Asian>
<Africanfmerican=0-</Africanfmerican=
<MativeAmerican=0</MativeAmerican=>
<MativeHawaiian=0</NativeHawaiian=
<White>0-</White>
</Race>
- < Ethnicity>
<HispanicOrigin=0</HispanicOrigin=
< MotHispanicOrigin=0</NotHispanicOrigin=
< /Ethnicity >
</NumberMinoritiesTrained >
- =TrainingTopic=
«<Code>19</Code>
</TrainingTopic>
- <ResourcePartners>
“<Code>14=/Code>
< Other=Unspeacified</Othar>
< ResourcePartners=
<ProgramFormat>2</ProgramFormat>
- <Language>
“<Cpde>1=</Coda>
<fLanguage>
=TrainingActivelndicator>A<TrainingActivelndicator>
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888 XML Example — Group Counseling or other Training Event

- <ManagementTrainingRecord =
<PartnerTrainingNumber>FGHII </PartnerTrainingMumber=
<FundingSource>CARES </FundingSource>

- <Location=>
< LocationCode>=54321</LocationCode>
</Location>
<DateTrainingStarted > 2020-04-07 < /DateTrainingStarted =
<MNumberOfSessions=1</NumberOfSessions>
<TotalTrainingHours=1.5</TotalTrainingHours>
<TrainingTitle=>Group Counseling: PPP Loan</TrainingTitle>
- = TraininglLocation>
<FipCode=55133</ZipCodax>
</TrainingLocation=>
- <NumberTrained >
<Total=10</Total=
<CurrentlyInBusiness=0</CurrenthyInBusiness >
<MNot¥etInBusiness>0</NotYetInBusiness >
< Disabilities=0-</Disabilities=
<Women>0</Women>
<Veterans>0</Veterans=
<ServiceDisabledVeterans>=0</ServiceDisabledVeterans =
<ReserveGuard>0</ReserveGuard =
</NumberTrained=>
- <MNumberMinoritiesTrained=>
<Total>0</Total>
- =Race>
<Azian>0</Asian>
<AfricanAmerican>0</AfricanAmerican=>
<MativeAmerican>0</NativeAmerican>
<MativeHawaiian>0</NativeHawaiian>
<White>0</ White>
= /Race=
- <Ethnicity =
<HispanicOrigin=0</HispanicOrigin=
<MNotHispanicOrigin =0</MNotHispanicOrigin=
</Ethnicity>
</NumberMinoritiesTrainaed =
- <TraimingTopic>
=Code=18</Code>
</TrainingTopic>
- =<ResourcePFartners>
<Code>2</Code>
</ResourcePartners>
<ProgramFormat>2</ProgramFormat=>
- <Language>
<Code>1</Code=>
</Language=
<TrainingActivelndicator>A</TrainingActivelndicator=
</ManagementTrainingRecord =
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