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CARES Act - Resource Partner Grants 

Reporting Data to EDMIS 

April 23, 2020 

 

EDMIS will be undergoing some small changes in order to support the data collection needed to calculate 

metrics.  The metrics will measure our Resource Partner’s activities directly related to the COVID-19 

Pandemic Impact on Small Businesses.   

EDMIS Changes: 

• The creation of a Funding Source Code, “CARES”, that indicate that the activities/services provided 

under that CARES Act Grant. (Applicable to the 641 and the 888) 

• The creation of two (2) new categories for Nature of Counseling Requested and Nature of 

Counseling Provided on the 641, specific to COVID-19 Pandemic. 

1. COVID-19 Finance/Capital 

2. COVID-19 General Support 

• The addition of four (4) Financial Assistance (on the 641 as SBA Financial Assistance) categories to 

record clients who have received capital via those programs. 

1. PAYROLL PROTECTION PROGRAM (PPP) 

2. ECONOMIC IMPACT DISASTER LOAN (EIDL) 

3. OTHER SBA DISASTER LOAN FOR COVID-19 

4. STATE/LOCAL COVID-19 LOANS OR GRANTS 

• The addition of three (3) values for Referred Client To on the 641 to capture if clients are referred to 

SBA’s PPP Program, SBA’s Disaster Assistance for the EIDL or other disaster loan, or to State or local 

COVID-19 programs.  

1. SBA Capital Access (PPP) 

2. SBA Disaster Assistance 

3. State/Local COVID-19 Assistance 

• The creation of two (2) new categories for Training Topic on the 888, specific to COVID-19. 

1. COVID-19 Finance/Capital 

2. COVID-19 General Support 

These changes will not require changes to the XML formats currently used for 641 uploads 

(Counseling/Individual Training Sessions) or 888 uploads (Training Events).  These changes are only 

extending the list of values that are valid for upload to EDMIS for those fields.   

For those who are manually entering data into EDMIS, the data entry process has not changed.  You will see 

the additional values on the screen or in the drop downs as you move through the data entry.  PLEASE 

REMEMBER to select a Funding Source Code of “CARES” for the 641s (found on Part 3) and the 888; this 

code is used to determine which records to count towards the COVID-19 metrics. 

The Form 641 below indicates the changes in value selections that are being made. 
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CARES Act - Resource Partner Grants 

EDMIS Changes - SBA Form 641 for COVID-19 Pandemic 

 

Two Additional Values 

have been added:   

- COVID-19 

Financing/Capital 

- COVID-19 General 

Support 
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Although the 641 is the preferred means of capturing any counseling provided (a signature will NOT be 

required during this time), with the volume of requests that you are receiving it may not be possible to 

collect a 641 for each person you are providing a service to.  To ensure that EDMIS is still able to capture the 

data for the metrics and give you credit, we are asking that you track in as much detail as possible on a 

spreadsheet these clients and then submit an 888 record to provide us the data.  See the 888 below for 

instructions on how this can be done.  

Funding Source 

Code – “CARES “ has 

been added 

Two Additional Values 

have been added:   

- COVID-19 

Financing/Capital 

- COVID-19 General 

Support 

This will be used to 

determine how many 

client are requesting 

support specific to 

needing capital. 

Three additional values 

have been added:   

- SBA Capital Access 

(PPP) 

- SBA Disaster 

Assistance 

- State/Local 

COVID-19 

Assistance 

Four additional values 

have been added:   

- PAYROLL PROTECTION 

PROGRAM (PPP) 

- ECONOMIC IMPACT 

DISASTER LOAN (EIDL) 

- OTHER SBA DISASTER 

LOAN FOR COVID-19 

- STATE/COMMUNITY 

COVID-19 LOANS OR 

GRANTS 
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CARES ACT – Resource Partner Grants 

Collection of Clients Counseled Not Filling Out an SBA Form 641 on SBA Form 888 

 

 

The previous 888 example is the work-around to be used to capture individual counseling sessions where it 

was not possible to get a 641.  If you are starting to provide “group counseling sessions” where a counselor 

and/or business advisor may be providing support to more than one client at a time, please consider these 

as Training Events and file an 888 just as you normally would.  Please see the 888 below. 

 

Sum of counseling hours 

from your spreadsheet for 

all counseling clients 

reported on this 888 

Start Title with “COVID-19 

Counseling” – it can be followed by 

any other text you choose. 

Total number of 

counseling sessions 

from your spreadsheet. 

Count all session even 

those for the same 

client. 

Total Number of unique 

clients receiving 

counseling from your 

spreadsheet.  The sub-

categories must be filled 

in but can be reported 

with the value “0”. 

Minorities and the sub- 

categories much be 

filled in but can be 

reported with the value 

“0”. 

Two Additional Values have 

been added:   

- COVID-19 Financing/Capital 

- COVID-19 General Support  

You will need to separate 

your worksheet into these 

two categories and make two 

888 submissions to receive 

credit for those seeking 

COVID-19 Capital Infusion vs 

COVID-19 General Support 

Please be sure to select 

On-line or Teleconference 

if reporting only a single 

client.  Seminar or Course 

requires a minimum of 2 

clients(attendees) 

Funding Source 

Code – “CARES “ has 

been added 
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“1” for a group 

counseling session 

Total time for the 

group session (time 

the counselor/ 

advisor spent with 

the whole group. 

This is up to you.  You 

may want to indicate it is 

a ‘group counseling’ 

since this is not one of 

the options for Program 

Format. 

Number attending the 

session.  If the sub-

categories are required 

but “0” is valid if the 

number is unknown. 

 

The Number of 

Minorities and the sub-

categories are required 

but “0” is valid if the 

number is unknown. 

 

Two Additional Values have 

been added:   

- COVID-19 

Financing/Capital 

- COVID-19 General 

Support  

“Group Counseling” is not 

a valid Program Format so 

please select another 

format.  Reminder:  

Seminar or Course 

requires a minimum of 2 

clients(attendees) 

Funding Source Code  

“CARES “ 
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Technical Guidance – 641 XML Uploads 

Funding Source Code: “CARES” 

New Value (Code): 

Code Description 

CARES CARES Act Funding (COVID19) 

 

XML Element Definition 

 

Nature of Counseling Requested: 

New Values (Codes): 

Code Description 

18 COVID-19 Financing/Capital 

19 COVID-19 General Support 

 

XML Element Definition

 



 

UPDATED: April 23, 2020 EDMIS Configuration for CARES Act 7 

 

Nature of Counseling Provided: 

New Values (Codes) 

Code Description 

18 COVID-19 Financing/Capital 

19 COVID-19 General Support 

 

XML Element Definition 
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SBA Financial Assistance: 

New Values (Codes): 

Code Description 

7 PAYROLL PROTECTION PROGRAM (PPP) 

8 ECONOMIC IMPACT DISASTER LOAN (EIDL) 

9 OTHER SBA DISASTER LOAN FOR COVID-19 

10 STATE/LOCAL COVID-19 LOANS OR GRANTS 

 

XML Element Definition 
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Referred Client To: 

New Values (Codes) 

Code Description 

SBACA SBA Capital Access (PPP) 

SBADA SBA Disaster Assistance 

LOCAL State/Local COVID-19 Assistance 

 

XML Element Definition 
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Technical Guidance – 888 XML Uploads 

Funding Source Code: “CARES” 

New Value (Code): 

Code Description 

CARES CARES Act Funding (COVID19) 

 

XML Element Definition 
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Nature of Counseling Provided: 

New Values (Codes) 

Code Description 

18 COVID-19 Financing/Capital 

19 COVID-19 General Support 

 

XML Element Definition 
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641 XML Example 
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641 XML Example (cont) 
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888 XML Example - Collection of Clients Counseled Not Filling Out an SBA Form 641 on SBA Form 888 
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888 XML Example – Group Counseling or other Training Event 

  

 


