SBA ED Data Requirements v16 Change Log

Form 641

Part 1 & 2
Form Field No 3 - Client Name
Cell 19
Added the Comments:

Client Name (Last Name and First Name) or approved client-coded name/number (Partner client number) will be required for Partners entering 641 counseling through the screens.  Client Name (Last Name and First Name) will be required for District offices entering 641 counseling through screens.  Partner Client Number will be required for partners entering data through XML.
Form Field No 4 - Email Address
Cell 23
Made this field required for Online Client.

Added the Comments:

Email Address will be required field for Online Client.
Form Field No 5 - Telephone
Cell 24
Added the Comments:

Telephone Number will be required field for Telephone Client.
Cell 25 Made this field required for Online Client. (Primary Telephone Number)
Form Field No 19

Cell 79
Changed the field name from “What inspired you to contact us?” to “What prompted you to contact us?”
Form Field No 20
Cell 95
Changed the field name from “Is the Client Currently in Business?” to “Are you Currently in Business?” 
Form Field No 26
Cell 126
Changed the field name from “Is this a home based business?” to “Are you a home based business?” 
Added New field
Form Field No 26a - Cell 127 - Are you 8(a) certified?
Added the comments:

Required for 'Face-to-face Client’ if client is in Business.
Part 3
Form Field No 31 - Client Name

Cell 167

Added the Comments:

Client Name (Last Name and First Name) or approved client-coded name/number (Partner client number) will be required for Partners entering 641 counseling through the screens.  Client Name (Last Name and First Name) will be required for District offices entering 641 counseling through screens.  Partner Client Number will be required for partners entering data through XML. 
Form Field No 32 - Email Address
Cell 171
Made this field required for Online Client.

Added the Comments:

Email Address will be required field for Online Client.

Form Field No 33
Cell 172 - Telephone
Added the Comments:

Telephone Number will be required field for Telephone Client.

Cell 173 Made this field required for Online Client. (Primary Telephone Number)
Form Field No 43 - SBA or Resource Contribution (43)
Removed the field “No.of Government Contracts or Subcontract Received”

Removed the field “Dollar value of Government Contracts/Subcontracts Received”
Removed the field “No.of Certifications (SDB, HUBZONE, 8(a), local certifications etc.)”
Removed the field “Did counseling received result in starting a business?”
Cell 195 – Renamed “Total Amount of SBA Loans” to “SBA Loan Amount”
Added the Comments:

Required for SBDC users. Value of 0 allowed.
Cell 196 - Renamed “Total Amount of Non-SBA Loans” to “Non-SBA Loan Amount”
Added the Comments:

Required for SBDC users. Value of 0 allowed.
Cell 197 - Amount of Equity Capital Received
Added the Comments:

Required for SBDC users. Value of 0 allowed.
Added new field called Certifications (Cell 198) with codes for 8(a) (Cell 199), Hubzones (Cell 200), SDB (Cell 201) and Other (Cell 202). These codes might be changed later. These codes are just temporary codes for the draft.

Added new field called Describe Specific Certification (Cell 203) under Certifications to specify other certification.

Added new field called SBA Financial Assistance (Cell 204) with codes for Community Express (Cell 205), Micro loan (Cell 206) and Other (Cell 207). These codes might be changed later. These codes are just temporary codes for the draft.

Added new field called Describe Specific Assistance (Cell 208) under SBA Financial Assistance to specify other SBA Financial Assistance.

Form Field No 45 – 
Cell 230

Changed the field name to “Type of Session”

Removed the following from the Comments

No. of Government Contracts or Subcontract Received, Dollar value of Government Contracts/Subcontracts Received, No. of Certifications (SDB, HUBZONE, 8(a), local certifications etc.)

Added the following under the Comments

Certifications (SDB, HUBZONE, 8(a), local certifications etc.), SBA Financial Assistance (Community Express, Micro Loan, Other (SBIR, SBIC, 7(a) 504, etc)

Form Field No 48 – 
Cell 241
History
Removed “Case Close Out” under History
Form Field No 50a - Contact Hours
Cell 247
Removed the comments:

Contact Hours can be 0 for Case Close Out sessions. 

Added the comments:

Counseling Hours (Contact + Preparation) must be at least 1 hr for the Initial Face-Face Counseling Session. Counseling Hours (Contact + Prepare) must be at least 30 minutes for an initial Online Counseling Session. Contact Hours must be greater than 0.
Form Field No 51 – 
Cell 250
Changed the field name to “Did more than one counselor participate in this counseling session?”

Cell 251
Changed the field name to “If yes, how many counselors? Please list the lead counselor first in item 49 and the actual client hours (time the client spent in this session, not the “billable” counselor time) provided for contact, prep and travel.”
Added the Comments:

Required if answered 'Y' for “Did more than one counselor participate in this counseling session?”
Form 888
Cell 20 - Total Hours of Training
Added the comments:

Training Hours should be at least 1 hour for Seminar/Course Program Format and Training Hours should be at least 30 min for Online/Teleconferencing.
Cell 30 - Total Number Trained
Added the comments:

Training attendees should be at least 2 for Program Format Seminar/Course. Training attendees should be at least 1 for Program Format Online/Teleconference.
SBA ED Data Requirements v15 Change Log

Form 641

Added new Counseling Types Prepare Only and Update Only and the required fields for these new Counseling types.

Part 3

Form Field No 45 – Added Prepare Only and Update Only as new Counseling Types. 
Added the Comments:

For Update Only Counseling one of the following fields has to be submitted for modification. 

Last Name, First Name, Middle Initial, Email Address, Telephone, Primary, Secondary, Fax, Address fields, Is the Client Currently in Business?, Month & Year Business Started (both month and year), Total No of Employees (full time & part time), Recent Counseling Gross Revenues,

Recent Counseling Profit/Losses, No. of Government Contracts or Subcontract Received, Total Amount of SBA Loans, Total Amount of Non-SBA Loans, Amount of Equity Capital Received, Dollar value of Government Contracts/Subcontracts Received, No. of Certifications (SDB, HUBZONE, 8(a), local certifications etc.)
Form Field No 46 - History
Added the Comments:
History should be Follow-Up for Prepare Only and Update Only Counseling.  

Form Field No 50a - Contact Hours
Added the comments:

Contact Hours must be 0 for Prepare Only and Update Only Sessions.
Form Field No 50b - Prep Hours
Added the comments:
Prepare Hours have to be greater than 0 for Prepare Only Counseling Session.
Form 888
No Changes were made to the Form 888 Data Requirements.

SBA ED Data Requirements v14 Change Log

Form 641

Part 1&2
Cell 32 - Added State Name 
Cell 36 - Added Postal Code

Cell 37 - Added Country Code
Cell 34 - Zip
Added the Comments:

Zip Code is required for US addresses.
Form Field No 20

Cell 94 - Is the Client currently in Business was made required for all types of clients to be consistent with Part 3 where the same question is required for all clients from this fiscal year.
Form Field No 24

Cell 121 – Added the comments 

Month & Year required if client is in Business. 

Part 3
Cell 178 - Added State Name 

Cell 182 - Added Postal Code

Cell 183 - Added Country Code
Cell 180 – Zip
Added the Comments:

Zip Code is required for US addresses.

Form Field No 40

Cell 185 – Added the comments 

Month & Year required if client is in Business. 
Form Field No 50a
Cell 236 – Modified the comments
Form 888
Added the following fields to accept Foreign Addresses.

Cell 25 - State Name 

Cell 28 - Postal Code

Cell 29 - Country Code

Cell 26 - Zip
Added the Comments:

Zip Code is required only for Seminar/Course Training when submitting US addresses.

Form 2226
No Changes were made to the Form 2226 Data Requirements.

SBA ED Data Requirements v13 Change Log
Form 641

Deleted the following fields from Part III
Field Name: SBA Client Number

Field Name: Partner Client Number

Field Name: Location Code

Field Name: Office Code

Form Field Number: 43 
Cell 186 - Field Name:  No. of Government Contracts or Subcontract Received – Changed from Between 1 and 32,767 to Between 0 and 32,767
Cell 191 - Field Name: No. of Certifications (SDB, HUBZONE, 8(a), local certifications etc.) - Changed from Between 1 and 32,767 to Between 0 and 32,767
Form Field Number: 50a - Cell 230 - Contact Hours – Changed from Between 0.00 and 9999.99 to Between 0.01 and 9999.99

Form 888

Form Field Number: 13

Cell 92 - Field Name:  Total Full Fee

Removed the Comments: No need to collect this field in the system as this can be calculated by multiplying Full Fee Number of Attendees and Full Fee per Attendee

Cell 95 - Field Name:  Total Discounted Fee

Removed the Comments: No need to collect this field in the system as this can be calculated by multiplying Discounted Fee Number of Attendees and Discounted Fee per Attendee

Cell 99 - Field Name:  Total No Show Fee
Removed the Comments: No need to collect this field in the system as this can be calculated by multiplying Number of No Show People and Fee per No Show Person

Form 2226
No Changes were made to the Form 2226 Data Requirements.

SBA ED Data Requirements v12 Change Log

Form 641

Cell 5 - Field Name: SBA Client Number

Changed from Between 0 and 2,147,483,647 to Between 1 and 2,147,483,647

Cell 7 - Field Name: Location Code
Changed from Between 0 and 9,999,999 to Between 1 and 9,999,999.

Cell 10 Form Field Number: 1.a - Field Name: Type of Client

Added Comments: No need to provide this when submitting just Part 3. 

Cell 31 Form Field Number: 9 - Field Name: State - Field Name: State
Added Comments: If State is provided then the combination of State and Zip is validated.

Cell 37 – Form Field Number: 12 – Field Name: Date under Preferred date & time appointment
Changed from MM/DD/YYYY to YYYY-MM-DD for XML

Cell 41 – Form Field Number: 13 – Field Name: Date under Client Signature
Changed from MM/DD/YYYY to YYYY-MM-DD for XML

Added Comments:  Default to initial counseling session date for Online and Telephone Clients.

Cell 119 and 120 – Form Field Number: 24 – Field Name: Month and Year

Added Comments: If business started before 1900 then default to January of 1900.

Cell 124 – Form Field Number: 28a – Your Gross Revenues/Sale 
Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 159 - Field Name: SBA Client Number

Changed from Between 0 and 2,147,483,647 to Between 1 and 2,147,483,647

Cell 161 - Field Name: SBA Session Number

Changed from Between 0 and 32,767 to Between 1 and 32,767.

Cell 163 - Field Name: Location Code
Changed from Between 0 and 9,999,999 to Between 1 and 9,999,999.

Cell 178 Form Field Number: 37 - Field Name: State
Added Comments: If State is provided then the combination of State and Zip is validated.

Cell 184 and 185 – Form Field Number: 40 – Field Name: Month and Year

Added Comments: If business started before 1900 then default to January of 1900.

Cell 187 – Form Field Number: 42a – Field Name: Recent Counseling Gross Revenues

Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Form Field Number: 43 

Cell 190 - Field Name:  No. of Government Contracts or Subcontract Received – Changed from Between 0 and 32,767 to Between 1 and 32,767

Cell 191 - Field Name: Total Amount of SBA Loans - Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 192 - Field Name: Total Amount of Non-SBA Loans – Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 193 - Field Name: Amount of Equity Capital Received - Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 194 - Field Name: Dollar value of Government Contracts/Subcontracts Received - Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 195 - Field Name: No. of Certifications (SDB, HUBZONE, 8(a), local certifications etc.) - Changed from Between 0 and 32,767 to Between 1 and 32,767

Cell 232 – Form Field Number: 48 – Field Name: Date Counseled
Changed from MM/DD/YYYY to YYYY-MM-DD for XML

Cell 238 – Form Field Number: 51 – Field Name: If yes, how many people attend other than the person completing the form?
Changed from Between 0 and 32,767 to Between 1 and 32,767

Cell 159 – Field Name: SBA Client Number

Cell 160 – Field Name: Partner Client Number

Cell 163 – Field Name: Location Code

Cell 164 – Field Name: Office Code

Added Comments: Required only if Part I/II are not included with the Part III submission.  If Part III is submitted along with Part I/II then do not repeat this information.

Form 888

Cell 5 – Field Name: SBA Training Number

Changed from Between 0 and 2,147,483,647 to Between 1 and 2,147,483,647

Cell 7 – Field Name: Location Code

Changed from Between 0 and 9,999,999 to 1 and 9,999,999.

Cell 18 – Form Field Number: 3 – Field Name: Date Training Started

Changed from MM/DD/YYYY to YYYY-MM-DD for XML

Cell 19 – Form Field Number: 4 – Field Name: No. of Sessions

Changed from Between 0 and 32,767 to Between 1 and 32,767

Cell 20 – Form Field Number: 5 – Field Name: Total Hours of Training

Changed from Between 0.00 and 9999.99 to Between 0.50 and 9999.99

Added Comments: A Training Session should be atleast of 30 min duration.

Cell 23 – Form Field Number: 7 – Field Name: City

Removed Checkmark. Added Comments: Not required.

Cell 23 – Form Field Number: 7 Field Name: State 

Removed Checkmark. Added Comments: Not required. If State is provided then the combination of State and Zip is validated.

Cell 24 – Form Field Number: 8 Field Name: Total Number Trained

Changed from Between 0 and 32,767 to Between 1 and 32,767

Form Field Number: 13

Cell 91 - Field Name:  Full Fee per Attendee

Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 92 - Field Name:  Total Full Fee

Changed from Between 0 and $922,337,203,685,477.00 to 0.00 and $922,337,203,685,477.00

Added Comments: No need to collect this field in the system as this can be calculated by multiplying Full Fee Number of Attendees and Full Fee per Attendee

Cell 94 - Field Name:  Discounted Fee per Attendee
Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 95 - Field Name:  Total Discounted Fee

Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Added Comments: No need to collect this field in the system as this can be calculated by multiplying Discounted Fee Number of Attendees and Discounted Fee per Attendee

Cell 98 - Field Name:  Fee per No Show Person 

Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 99 - Field Name:  Total No Show Fee
Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Added Comments: No need to collect this field in the system as this can be calculated by multiplying Number of No Show People and Fee per No Show Person

Cell 100 - Field Name:  Other Income

Added Comments: Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 101 - Field Name:  Total Gross Fee Income

Added Comments: Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00

Cell 102 - Field Name:  What is the dollar amount of fees that your organization received?

Added Comments: Changed from Between 0 and $922,337,203,685,477.00 to Between 0.00 and $922,337,203,685,477.00
Form 2226

Cell 5 - Field Name: SBA Information Transfer Number

Changed from Between 0 and 2,147,483,647 to Between 1 and 2,147,483,647

Cell 7 - Field Name: Location Code

Changed from Between 0 and 9,999,999 to Between 1 and 9,999,999.

Cell 7 – Field Number: 4 - Field Name: Number of Information Transfer

Added Comments: No need to collect this in the system.

